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ABSTRACT 

Devel< ed as a result of the growing interest in 
public speaking in business and other professional sectors, this 
annotated bibliography contains recent citations of public speaking 
and related subjects in the popular press. The citations are drawn 
from trade journals, magazines, and books in print, rather than from 
scholarly or academic works. With the exception of the books, all the 
publications listed in the bibliography were published within the 
past five yaars. Brief abstracts are provided for each entry. 
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V^ie public speeking hts been a popular and important academic interest for many years, 
there seems to be a growing interest of this subject in tNisiness and other 
sectors* llwre has been, for instance, a ^protiferationor professional "succra 
zines in the past ten years* This bibliography contains recent citations oT public speaking 
and related subjecb in the popular press. The citatk a in tMs bibliography are drawn 
from trade Journals* m aga z ine s , and books in print. AH scholarly or academic citations 
have been omitted from this bibiiography. WlththeexcepUonofthebooks.allof the publi- 
cations selected for this UMiography were restricted to the past five years. 



Arifcles in Magazines and Trade Journals 



Adams, Jerry. TIeet Takes teisureiy Tadc In Public Speaking Program/ American 

BafaC^ ISO, Novesnber 25« 1905, 23-24. The author reports on a puUIn spotting 
course devrioied for ONcutKis. Dtaoussestheauvantagesofthttwoandahair 
year "in-hou».>* nrogram over sanding excutlvcfs to a two-day seminar, and 
mentions a few of ^ program^ activies: videotaped rehersing, coping with hirsUle 
questions^ press conTerendng, and practicing for TV show-type panels. 

Bennett, Janet. TuUic Speaking: Guidance from Experts," Working Woman. 10, 

November 1965, 117-116. A short article which reviews advice given by speech 
consuitanb. Among the major poinUmentkcMd are: krw your subject and audi- 
ence; develop an interesting voice; be responsive lo the audience; do not read the 
speech; use a conversational tone; know the room you are speaking in; and maintain 
a hifh Itvtl of energy and commitment. 

BHtstein, Allen. TMher \^ Right: Employers VtoitW^II-Spoken maai 
Buatnaas Emnlovmint Wiaklv, (College Career EdiUon)» Spring, 1964. Reports on 
ills naUunwMe survey (N"'362 private businesses and govomment agencies) on 
emptoymohl and promoUon trends. Study reveals that "onl communicaUon skills" 
was lirted as the most iWMwrtant fader in terms of hiring and ^ 
pobe» appearance* writUng skills, personalUy, grade point ave^*aige, etc. Blitstein, 
professor of economics at Southwest State University and consultant in rural 

indusUial dev^opmenl, also commonb on the other major factors and the changes "permission to reproduce this 
in recruiting over the past several years. ^'^'^'^'^^ ^''^ ^"^^"'^ 

Thomas A. Michel 
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Cartar.Juf/Lmgford. Itew to Stand U|p vmI MAt a Speech h PiMic (Evm When Yotr 
Kneas are Knocking).' BHlttfit iS4. February 1900. 35. Anecdotes are pre- 
sented oTwomm who overcame their fears and excelied in public speaking. Advises 
on how to prepart and gh«s rules for presentations: ba speciric. be enthusiastic, 
take your time at the start of the speech. 

Criso. Wwtdy Raid. -10 Secrets for a Sensational Speech." Sawy . October. 1985. 46. 
The author, who is also the editor of oTTers a brief set oT guidelines for 
public speaking. Thoufj^ mmy of the suggestions ai^ hetpTul. others run contrary 
to 8iM» coflomnly given in piMic speaking textbooks; su^ 
every word.' and 'never tell Jokes.' 

Davis.Joann. Tileen Prescott Starto a Speaker hMwaement Firm.' ftdtliahera V>^lv. 
2l9.l1ardi20. 1901.33. A short report on a firm developed by Eileen PrescoU 
to hendte the booking or authors as piMic speakers. Advantages of the lecture cir- 
cuit are gh«n for both the nithcrs and the publishers (e.g. creating an audience for 
a book). 

Detz.Joan. 'How to Contr«l a&A Sessions.' OctobM>. 1965. 46. TMsisashort 
but hripruartida on tMsoftanovwiooked subject. The author, who is author of 
USKiftJlAjlflLJDAii^U^Blffllk telto how to h^ 
o(r-lha-record. confhmtaUorari. and long-winded questions in a public situaUon. 

Dunn. Donald H. The Serious Businass of Osino Joke& in Public Speaking.' Business Vteek. 
Septembers. 1983.93-94. The author emphasizes the importance of using humor 
wMIe OMtioning its practitioners of its pitfalls when used inqipropriatoly: it can 
aHeneU your audtanca and you can 'dte by the Joke.' Advises using topical humor 
a& opposed to lengthy Jokes, not aiarting the audience that a Joke is coming, and 
having the Jcke checked for seidam. racism, and personri antagonism. 

Emanuel.Uto. 'Speak UpL'SnntlllL 39. Nofvembor 1980.71. A v«ry short unde- 
veloped article on how to ba an expert spar* r: (I) 'practice un its perfect;' (2) 
'{pel payched;' (3) relax by tAing deep breaths before starting; (4) 'enjoy 
youra^;' (4) and leirn fhm your mistakes (but do not worry about errors). 

6arcia-6arrio. Constence. 'Speak-€«sy:n*ing Presentations Without Falling Apart.' 
£aiDGI. 13. April 1963.34*-. Tells how to communicato effecUvtly in a range of 
presentational situations rtarting with a 'self-awarenass program.' where one 
analyzes ones own speech hri)its(a.g.mispronuncialions). The author gives a 
numbdT of considerstions in preparing for the speaking assignment (e^. anUcipating 
questions) andthenhowtogatoTTtoagood st«rt (e.g.'never start by apologizing'). 

-6etting the Right VAx^is at the l«t|ht Time.' fiysiom^ October Abrief 
article in which several public 9peak<ng prindplas are mentioned in light of the pre- 
sidmtiai debates. Quoting severel consuKante. the arUcles suggnato havbtg a ape- 
cincordrm mind for presenting facto; citing two extremes and then presenUng 
the middle ground; and auggesto not using notes. 'On TV. they (notes] are called 
Idiot cardsTor a reason.' 
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6itt. Licyd. "Giving that Wirviing PrtsmUUon/ Blade Enbroriai. \4. Saptomtor 1983, 
TalaMMwtttitinipQrUncaorrasMi^ 
loaprtMntiUon. Suntabwnidngoutipaachcoi.vM^^ 
Umts. and Uping apaadi to work out pr^^ 

intartatinttiavQica. Arriving aarly to tha prasantation, draaaing for tha occasi^^ 
and using visuals ara abo adviaad. 

Hanigan.Pjuraan. 7laataringtt^GamaorfQ& A/ \totlnQWwifln. 9^ 1964. 
34«37. 6iMaUnataragiimrorliandlingthaquastion-ai^^ 
apaadi. TliaaitfiorgivasadviGaonovircomingtlia*nr^ 
ttiaaudtancaniaybaraluctanttebagin asking OMtiansCp^ quasUon with a 
rriand/ answar a conmnty askad (ijastkm yoursair. or hava wriUan quasUons 
submittadbaTorahand). Tha author than givasniggntions for Iwndling a r^ 
praMamaralaladlothaquestian-answarsaasion. ExcarptadfromharlMMkllft 
Sacrata of SuccaasM Soaakimi, ^1acw^Hlan, 1960. 

ItowtoPaydiU^SiCalmOownflaroraaSpaaA 1965.56. A 

short artida an what to do tha night barora« ri^ bafora. and duri^ 
ralaxandramainalart Tips gfvan ara not oftanmantianad in similar artidasCa^. 
"dont drink caTTainatad bavaragas... or alcohol* bafore tha prastntation. walk to 
whira your are apaaking to work oTT norvous onorgy« and go to tto bathroom prior 
to tha prasantation. 

HiiibarUAm. Ijctura CIrcusr Tha Naw VmMk:. 184, May 30. 1961.10-12. Talks 
about tha ravivri of tha lactura drcull. lacUra burnus. tha "sters" tha buraaus 
amploy.andthabusinassonacturing. Comparasthiprasint-daydavalopmontUi 
tha days of tha Chautauqua movamant. OfTars rawms for tha appeal or tacturing. 
QMlas En^ 6anhian on tha riturt or tha pMf^ 

Huntor. 6111. "^Ara You Riady to Faca Sixty Minutasr?/ Industry \a/baL Mard) 9. 1962. 
74*76. MtarasUngartidaonralrlyracantpubKcspadkfcigconcarn:r^ 
camirasorinvastigattyarapQrting. Trils oT training coursasofTerad by PR Arms 
tohripthoeainMartryprapararoraudiancounbara. Rsaaona ara given why so 
many axacutWas fM in audi ancounlars. and orrare 
poaUiva cpproadu know your important pointo baTorahand, dont lot intarviawars 
put words into your mouUu stato conclusions flrsU beware oT "oTT-lhe-racord" 
quaaUons. admit you dont know an answer whm you donV and be likihia . Further 
discussed are the "dirty tricks* oT television reporters. 

Isaacson. Max D. TObNc Speaking and Othr Coronary Threato/ Tha Saturday Evanino 
eggt252.Jbly/Auguat19eo.45. TranacHptoT a apaadi about pUbNcapedkIng 
by a vice presMmt or «i oil company. Anecdotes and quotations (hmramous 
speakers ara given. The importanceororid communication in everyday We is 
also emphasized. 

Kamer. 6«mlct. "A Fumy Thing HmfMrwd...." m^LtSSiL 15. Jum 28. 1962. 14-16. 
ParioMil account of Uit wthor going through a two-iiay ONocutivo aominar in 
pUbHcapMUng. Tha vrious tachniquas and topics ara montionod (vi<tMtq)ing. 
viaual aid dayalopmonUconfldonct-tiuilding session, otc.). Tha author casts a dubi- 
ous oya such saminars. 
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Kanntdy^ Mvilyn Moats. '10 Surrfire Tips for a ertat Presantation/ Slamour. 82« 
Fabruary 1964, 172. FiNiKlroramana||Nnaotcmuit^ 
on ofrka politics, Kannady givts tips on puMic ipaaking ranging from crganieinj the 
prtaantaUintowtMtloaatbarara tteprtsanUUon to thaujaofvt^ Short 
articla. 

Kf iM lit. VMtar. *Tlia Big PrtsantaUon; Fortuna. 106. July 26. 1962. 98-100. 
The author prasanivs thraa ratsons why presantalions ara so hnportant in cor- 
porata Hfa: (1) "tnoal aNacuUvas praTar varM communicaliona' (thay hata raading 
raports); (2) thay fMUtat* tha dadsion-fnricing procass by providing concrata 
axampjas; (3) thay giva tha b oaai a a chanct to 'aiza up tha mdarHnga/ TaHcs 
iteul prap«ing fir tha prasanUMan and auggas^ 
Qipncaung joKa. awo owcuaaas cna nan ow i g oi visuaw ano gua sn ons. 

KHan. Ralph E. "Itow to SpaA EfTtcUvaty at Tachnicai Prasantations/ Commlarworid> 
April 30. 1964» S6't', Oiscussas tha proMams that occurad whan paopla in tach- 
nicai pfoiasaiow giva prasamauona \a*g. oacanwig aniangMO in jargon ano aaotanc 
concapts.*). Among Ms auggasUons arai dafMng what ona is going to say and to 
wliit dagraac dafMng tha audjanca. inapactlng tha placa of prasantationt and dafin'~ 
ingonastorms. Entphasis is placad on maintaining tha intarest of tha audience who 
mijlhl easily ba brnad off by a^ Qvariy technical prasantition. 

Komblum. Annette. "Stage Fri^ in tha ExacuUvtSuitt/ >toUon's Bustnass, 72. 
December, 1984, 56. Performance «xiaty* Is raportad as being 'widespread in 
the workplace biA cverlooictd.'' Several case studies of phobic stage fHght and 
trealmenl ara presented as wM as suggestions fcr ovat coming moderate lay^ls 
of stage (H^iit: (1) know your material; (2) role-play; (3) allow for aponlanetty; 
(4) do breathino exercises: (5) and seek profaiilonrt hrio. 

Laurence. Leslie. *A Spellbinding SpeAar on the Stf es Trail.* nofisy. April. 1985. 27. 
A caaa study is given of Anne Sadovsky, a president of a Dallas-based real 
astate fkm, who prasanted 200 seminars on "success* genenttng $ 1 70.000 
income for her firm in 1964. A fawquaiNtias of her speaking al^tias ara offered: 
draws heaMily firom personal experience. speAs with "avangalicri fervor.* telks 
fast, and apeefca of having « "winning attitude." 

Loecn, I nomas, ine power oi a wmnmg t^SNic irasaniauon, wauonai unoer writers 
air* «Mi HUaUi Edition) JMury H 1964. 8>. Aftar giving • wcll-tteveioped 
os» study of a faiitd nrtatntiUon. Ltttu ithor of Hoy to Prwar^. Stiq>. & 
DtHv«'tVWwiinoPirMoiiiMkn (Aruc«1l ofTirs tlw four " Fs' of good preuen- 
ItUonB: planning, pockoging, proofing, and pr«ctk:«. Ho also discutias th« probtams 
with using toctoms. viewing Uiwn as 'diirilitating cmtdws.' A holpnit arUclo. 
doopito its bravity. 

Loopold. Allison Kylo. t^nproving Your Voica.* Vo^un ITS. May 1985. 362. TaUcs about 
how woman iwrt tMr diliv«ry ttrough flaws in tlio voico. Briefly mentions the 
originB of vocal proMems and givaa aA/iceon developing a strongir voice. Also 
taSciBses piiysical aspects of a presentation which contribute to a weali delivery 
Onennerisms) and ways of improving the delivery. 
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L«Roux.Puil. •hwUring tlw Art of Uw Wliwina Prtaentatlcn/ Wbrfcl«i Wamm. 10, 
Mrury, 1905.84-06. L«fteux«^ror tteimporUnctorbting wfil-(r6()«r«d 
for irtsMtatim «Mf dbcussts • iMrtMT of iracUcal but often ^ 
cmsktaratim. H»9iifgiststtobMt9MtJn9m«)g«n«nt.Uwrit;A 
cquipmMt (sifcto fcrMn. kctm. microphoM. projoctor, aid llf^). md advises 
wtwnwdwiManottospoik. EKCori>tiidfroinhhboofc S»iiinQtoaerouD. H«w & 
ibw, I9e<4. 

L«R(WK,Piril. "Th» Fin* Art «f Show «dT«n," VfarkfcwVfamin. 10. SeptMtibor. 1985, 
I26-13C. TMs«licltisprirnrilyconc0rnodwithU»UMofv(su^ 
tttions. Tho ouUwr dtburJa stvwal myths coocrning lh» of y^snb wxi nun- 
birs to viSMi prtSMUAim «d suggnts ways ofcoi^^ 
|te ano oflors U|>s on Uw appropdal* omount of visuals and Uw right m«dkim for 

l6noux.Paui. *10Sura^iraTi|isf«ra6raatPr«santaUon.*fi^ £. 82. October tQb4. 
2604-. eivasadvkaonthapKysicaiaatiadsordiHvaringaprasantaUon. Bastand 
moslorigindaacUonismwiMtdotfowithttiatwidsduringa Sug- 
9Mt wwidbq a 'cta^Md hmds' stanca or Ut* 'cockMI p«iy' hand-wa^ 

LinscoU. Judy. "ealUng On and OfT tha Podkw." SSfty... Oclobw. 1985. 4b. Practical 
advicaisgivanonhowtohandbtha'nwstinipoelant^^ tha 
opening and closing. The author, a wilar for Ntw Yort Daily News. quoIm com- 
munications consultants on prtsentalionai etiquette: what la da prior to your pra- 
aenlaUon. adJ<Bling youRMlf to iMgin tha spaadu and oraati-^ a favcraMa 
sidn with tha closing. 

Urwer. Sandy, 'riow to Spealc Beltar in Public.- U.S.Naw8&WiiridBMorL 90. April 6. 
1961.60^1. This intarviaw with tha author oTSlHHkMBZcavars a wide raige of 
subjects related to public speaking including Mng yourself,' manuscript delivery, 
how to relax. «d what to do with your hands during the speech. Tha author also 

suggaais that tha piMic spaiiiing courw can 'aomeUmes areata mora problair''' 
they aolve.* 

Livner. Sandy and Mck Taylor. Using Visual Aids." VwridnaVtemen . 8. May. 1983. 52. 
Authors dbcuss adMntagas of using visual aids. fl*aqumi proUams vith their 
useago, and descHbe the qualities of good visuals. Advantages and disadvan- 
lagas of dtfrarant typas or aids ara ^ givan. 

llachlowiU. Marilyn. "Speaking Out.' Worki.M Vitonan. 6. August 1961. 77 A mm^- 
nient psychologist talks about the career benents of public speakinfi: both as a 
source or iAcome and as a way to gain a)(p09ura in one's natd. The author then 
dteay a number of ways to get started and provides dtrt^ 

MrkJay. Herbert E. "Speaking is a Valuable AsseU" InduatrvWeek. 216. January 10. 
1983. 102. A briar and anecdotal article firom a retired CEOon the invor- 
taiceordavalcping public speaking skills. Tha author suggests keeping the speech 
short and practicing delivery. He alao mentions the support services commonly at 
an aNacutiva^ dtoposai ror assisting in the speech-nukirig process,. 



ERIC 



6 



6 



McConntll. Chirtw R. Ttow You Can Spwk flort EffKtlvrty.* Production faoiiMTlnQ . 
29.SapUnilwr l982.34-31i. Oi9CU9SMhov?a|rornsioniimgiftMrmlif ^iMiri 
'fliMtour sptikw.'' For bminninj spNkirs ht oMsts prcpvinQ niort nxitfiriii 
UwB ntcwMry to imiM the initw wamwt of not filling 0» Unrn illowtd. Also 
•tfvfaw fMng oat tiM todMical IomI of your wdtonct. profwring visutl aids. 
•MMbip %«rM mitre, tuning ttw apMCh boToralMmd. atd using £tir-rtr«rential 
humor. Rrthar ofTars suggntkma concaming dtXvary. dttarmlning purposa. and 
organizing malarial. 

ner«son.Amy. -Whan AW Evas Are Oft Your.' SdencaPioasL 93. May 1085.21. Stage 
fHglhlissaidtobacoinnrANiandiraaliMa. Cttas the work of psychologist ..hhnalhan 
Chaak. apaadi apacMist 6arM PhnHps. Date Camagia. Toastmutars IntamaUonal. 
and lha San Antonio PhoUaCHnit. BriaflymanUonavarious views of stage 
(Hght M does not offer any tachniquas for coping with the probiam. 

Milas. nary, -pmi, II: Honing Your PrasinUUon SMIIs.' Comautar OadslanB. 17. May 21. 
1965. 134f. 6ivas aatimalad percentages of working time apenl in communicaUon- 
raMad activiUas. Discusses tr« Tlittarling riethod.' a conmunicaUon-style 
inventory, and advisaa apaOkers to adapt their epeakbg alytes to the situation. 
Oesaibas major types of stylos and mentions fxtors that can influence the 
reception of g preaentetion. 

nontcrieff. Frederick E. TabHc Soeakiwi: Yoifre the Star.' Beal Est/ito Today. 

Novamber/Decambar I9M, 99-41 . Offers public speaking Ups for rctH tyjiAii orc- 
sentations. Most mfwrtantly. he says. remanriMr that you are the eitpert. Hsaiso 
advises on 'capturing the audience' with the AJ J». method: attonlion. intorest. 
desire. anJ action. Also discusses rehersal time and visual support (graphics). 

Onalley. Ctristopher. TUMng Oiick Presentations.' Personal CowiouUng. 9. December 
1965.76-63. A thorough end excellenl article on the new technologies wtiicti en- 
ablo presenters to make visuals that are quick and p rof e ssion a l lookktg. Reviews 
campiitor hard and soflwveswidch have graphic capabilitias. Points out the value 
of tachnologLis hi terms of tkna and money saved. 6ivas nemos and addresses of 
compular companies wMdi apaciaiiza in sonwara for graphics. 

Paley. Maggie. 'Modem Image Signal: Voice.' VOguei 174, August 1984. 337-<-. / uthor 
r^pods on her visits to a number of puMic apeaking conaidtants in order in^ovo 
her speaking abilities. 6tv«9 insights into the range of techniques used by lhos« 
conauHants end quotas thMn on their philosophies of public speaking. 



Posner. Michael. Tough 6uy on the Campus Stor-mer Circuit.' tMOBL 94. January 
26. 1961. 10. Describes 6. Gordon Liddy. who served Ime for his involvement 
with the ViMergato conspiracy, and his subsequent ride on the college lecture cir- 
cuit. Offers some of Udd/s comments tr help explain Ms poptdar billing as 
'America's greatest speaker.' 
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RiU((9ipp« Eugaoe. ftli Your Turn to SpMic tt the Podi^ Adrntntatrttlve 
QBIBBiDL^«JuntJ982«24iS2. Tilt auUiors in*M 9U||gisUof» for |^ 
v«ntin99p«tcfit9flrom "dying on ^ Arguts for •xtomporanoous spoiking 
MdoTTirwiystoiriprororsuchairiSintiU^ Ht oiaoaMstsUMroughproc- 
Ucf , doing ml MBonct miysfs. Iiaving strong openings ml conchidsions, using 
viMis,mdl«ndHngqutstlons. Usinghumor in thtirosonlitionisilsosiggesM^ 

Rogirs.NitiiitH. How to FMd Quntions/ WorklnaWomM. 8. AoriL 1963, 144. 

Author of IilLfBSKltDodii, rfcod & Co., I9Q2X Rcgers suggiists roiling on many 
(flrnront quntioners, iMping answers ir^ 

not getUwg into < discuision or dibeto with i eudlonce member* in addition, she 
9uggesb repeating i|uestioo end givis advice on how to hendto "unaswerelrte 
questions" end how to entidpetoqiiistjons^ 6oodartl.le. 

Rosten,Leo. How to Leav them lau^jing/ SO Plus. 25. June 1965, 64-67. Ghmad- 
vice en being humorous during a puMicpresentatiofi. Suggests not proTecing story 
or Joke« idontlfying only the essentiei cheracters. showing that you enjoy your awn 
Joke, keeping your ayes on the audtanct, end using simplo verbs. Offers several 
Jokes to practico with. ArtfcleadeDtadrhim The6ienteookof Launhter (Crown, 
inc. 1965). 

Ryclunan.W.6. Don! Riad Your Speoch-Coltver It; NaUonJ tMerwriler OMth and 
LifeEdiUonXJinueryK 1964.34-37. A lecturer in business admineitralion el 
IMvBfsily of Virginiav Ryckman gives three miiJor words to keep in mM in pro* 
oarino for a nr tsMdetioffi* 'eaeknMnL audience, role " Then he o K pl a lni the ore* 
parauon process wmcn mcMes unwaig away ine wnuen speecn ano Tonersmg 
flrom notes." Also advoceias usina a taae r a c ordor and/or vMeoteoa to imorovt 
the verbel and nomarbd aspects or the preaentellon. Addnioneny.heorreraiMce 
on Ut5 qMOslioiiHrawer session (04. p!anUn^ 
once). 

Stacker. EHnor. "Audto Vlauris and MeoUngs. * ^leeUnqs end Cowantfans> 18» August, 
1963,46-60. Araview of mdMri iCsginvli book, IVeaetitlntt Yourself ff^^ 
ItodOk and John Wllay & SonsX which co¥ers the iMokIs miijor headings. Listed es 
a "knuet read,* the liook is commended for its considoratJons of the audience 
(physical arrangimento and ettention spans). 

Stoiitem, eioria. "Tafttag RivoluUon,* ttL 12, October, 1963, 106. Maresting erticle 
dbout the aiAhor compiirbig the fear of piMc speaking end devek^^ 
speOker (Ohe calls it *e major hurdle" in her life). With the developmenl her thinking 
on feminist isaues, she found a voice and a forum to discuss those issues. Offers 
three bnpsrtanl lesslons she learned ebout piMic spooking: " (1 ) You dont die; (2) 
ttiero% no one right wey to ^peek, only way; Also 
describes hor most dMIIcidt audiences, dis c u as es the importance of humor end 
memions me personal rewaros gaaieQ •rom ner speaking engegements. 

SUin.HMiMrt. -How to bitroduc* an Ecoiiomisl.' fxiUA 104. NownlMr 30. 1961. 
134-135. AhiMnonNB«iteteonhownottoiitfnKkKt«i«conoinist«rf 
tMthir«i8fwnMdtok<b'0(iuc«9omMMwHlia|okt. *lt only auccMds in irri- 
tating tha aconomist. wtw than faals obligad to cor.tinue with othar Joiies.* 
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Suid. hirrty. "SpMfcing of Sprnking.' taatDStfiL 93. Mty. 1964. 56-58. OlrKtad to- 
wvds |rim«y «Mi MCMMlry sdwol inst^^ 

mc«llmt«Mrcimaim«d«t«tlUng«tMlmbc«n^^ spMkinii from 

wMriyagt. TI»spiicinc*Ubor«mMrin«qwsUoiB.list«iiii^ 

UwfrstagtfirH^ndttiinkiiif 'QnttMirfML' EwiTpttd from For th» lovt of 
Sbo^fciBwlListonhio. Mondiy riorning Books. 1983. 

Ta»>r<fl Your Wl^r b Um Top.' StgDac. 79. Fobrwry 1981. 218-219. Offors guhMines 
on how to tMndto a Vt'^/mm Morvicw. • spoocb. «Mi « MoiiIwm inUrvitw. Gukte- 
linos comt from a public rtlotJora corsuliJqj Orm. Good advic*. ytt a wry short 
arUclt. 

Trtfwy. Jm. VtotlnoWMMn. S. October. 1980. <«. A jbort himorous viicle about 
woman's tandancy to ba OMwrly appoiogatie whan things go wrong doing public 
spMking. Suggtstssevtral ways tcpravinl things going wrong ml battar ways 
to hrndte it whan various aquipinanl (microphona. lights, ate.) fails. 



Wiagand. Richard. 1lDoaanlNaedToB«Dul1ToSeGood:HowtolnvroyaStafrprasafl- 
tations.' Businaas Horians. 28. July-August. 1965. 35-41 . Wiagand. managa- 
maiil communications profaasor at tha UMvarsily of AWiamt. covars • b^ 
ranga of aubjacts roMad prasantatioitai skills raltvanl to mricing a sttn'mart 
mora inlarasling and producUvt. Sals ground nites for atarrprisanlars:(1)checic 
tima constraints; (2) wakaracwnreandations or concl u sions aarl' ..;(3)usaa 
coaMTsMionri approach: (4) usa visuri and handouts; (S) avahMla Md practice 
speaking tadmiquas. Ha abogivas 'a checklist to use in privrta with prasantfirs.' 
«d dhscussas the pros and cons of fIratpMitly used visual aids. 

Wllantz. Amy. "Visions of Lecture Lucre.' limi. 126. August 19. 1965. 20. Short arU- 
da on the convention ofthe International Platform Association. Talks about the fees 
paid to the n»8l popular speakers (Bob Hope. Paul Harvey. Jeana KirkiNtrick. etc.) 
and the competition amongst tha 'amateur' speakers. 

Vfolfe. John. *Yeu£|i Speak in Public.' Raadar's DiaasL 122. May. 1963. 174-176. 
Prssidant of a conanunications training organization. \iiA)ife offers a number of 
gastions to no n -pro f assiona h on preparation and delivery. Concerning preparation 
ha auggnte: choaaing the right subject, orgnizing logicany. rehersing. and keeping 
notes to a minimum. Concerning drtivary he suggwts: meking fHends with the audi- 
ence, never apologizing, and building to a climax. 



SfigjcK 

Adiar. Morlifflor J. How to Seaak: ibw to Listan. New York: Macmiilan PiMshing Co.. 
1963. AdIar discusses the sales talk and other forms of persuasive speech, 
lectures and olhar forms of instructive speech, listening with the mind's ear. 
guesUon and answr sessions, how to nNka conversation profltaUe and pleasurable, 
and teaching and kaming by discussion. A well-wiUan book Aril of pradical ex- 
amples. 
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Atl«).Stov». HowtdMilceASDtch. Mew York: nc6riw^ll Book Conv«V, 1966. 
AUm disaaats 9uch topics as oMrcoming sUgt fright, writing tho 9|M0di, U)o 
importnct of nkoning* how mI wkon to ofnploy hunor* whot to do If your mdi* 
otctkoowaiMrt ltM>oydo.ind9trv^^ IMsmongiging how- 

to-^ book full of oimiplos of Alion^humor^ An onJoyiMo« witty« ond wtlh 
writton book. 

Blun)9nrM,EsttMr,miLynnoA1|Mrn. Tho Smite Confiictior: How Id Uioltoy 

wtthl^oalo. En^wood aifTs, NJ.: PronUct-MK (A Spoctrum BockX 1986. 
Tho iuthors oxornino how, why, m\A whon humor cm\ nMko our Hvos rkhor Mi 
mottplMNnt* Much of tho book troits humor in i wido of fwran oKporlonco. 
Thflt which rakts this book r^vmt horo m*o cN|)tirs on Tho Powor of Humorous 
Porsutsion* in wMdi tho wthors discuss Uio powor of humor CO • sii^ 
Mi "Humor in Consnunicition* whort tho Mthors d is c uss humor in spoodios wt^* tho 
i n grodtents oft succossM opooct<> An oxconont,informitivo book with tsuporb 
soction (35 piQos) on "Mmor Rosourcos." 

Br«isford,«M«iD.«dB«Ty S.Stoin. Tho Idtrt Problom Sol^: A fiuido for tmproviQQ 
TWnkino. LoyniwL mi Croativitv Now York: WJH. Froomon ond Comp«iy. 1964. 
Using tMr SEAL (idmtify, Dofino* ExplorOt Act, Look} flrmowork, tho suiters 
sImiw Iiow potsntiil proMoms bc4li (U snd sro solvod witMn this fhomowork* Port of 
IMS boA (10 psgos) foams db*octly on "Eftetivo CommunicMiin.* howevor, bo- 
cwBO 01 uii C10S0 nnK Doiwoon proofom solving wmi Gommunicsiion« mosv oi mo 
book hss usoiyi ippHcition. Soctions on ^Improving tlomory SMHs/ *tntoiligont 
Criticism/ «id Trom Criticism to Oostivity*' sro woil dono. Humorous source 
orodtod. 

Cmogio, Mo. How to Ds\^ Solf-<>inndinct snd innuMso Poo^ 

Now YorlcrPPckit Books. 1966. TMsissnodltododiUonofCsmogio'stoxtbookon 
piMicopodMng first writton in 1926. itisdosignodtoh^rosdorsdoveloppoise, 
goin solf**conndincOt improvo thoir momcry* nuko thoir mosning closr* bogin snd 
6nd s trikt intorost snd chsrm thoir sudtonco, tmprovo thoir dicUon* snd win on sr*- 
gumml without mdkingonomios. ItisftillofoxmplossndonthusissUcprscticsl 
sdvico. A moUvstsd book, still in print. 

Cioldini, RoboriB. innuwcs:How«dWiyPiopteAflrsotoThiw|s . Now York: (Mil, 

1964. Although this is not SDOblicsDoAing book, oor so , CtoMini nrovidos rosdtrs 
with tho foundsUofis snd tochnlquos for ofToctivo porsusstvo comrnuntcsUon. Whot 
csusos psopte to sty *yos* or *no* to idiSB? Ho boils Ms findings down to six os- 
p^sonlisi osvchoiooicsl ar in c iol os : rociorocstion. oommitmont ml consisloncv. 
socM proof, HUnf, wthorHy, nd scMxily. Although rtse^rch b ta o d , ind moro 
SQpNaUcaMUMiwMtboolaonUiislisUaaMM An 
misrosung, cnsiiongmg dook. 

Oelz. Jom. HiiwtiiVMtoind«v«SDtoch. Nmr York: St. hrtin's Pross. 

This is « short book fbii of britf.intar«sUng«x«npl«s«idrt9^^ ThoroMre 
numerous Hsts aiddrtdivos. itaHdzed words, qpjotaUons indiphoriams. as well 
as fanous lints from Churchill. 6eorgo Bomrd Shaw. Mrtin Lulhor. Bonjamin 
Franklin, St. PKii and oUtars. BHaf and sasy-to-road but lacking in depth and 
compkloness chractarizes this book. 
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Ehrild). B191M. Md 6mt R. Hiwn. Sptik for Succm^ Mnv Ywt; Bmfam Books. 1984 
HrtisacoavrolMHivvlNMkfUlorrrMUcaiadviM Tha auUwrs comt ttw iwsics 
wJlh daptrs 00 «ch taplcs « 8rtf-«jh«K«n«l. vw^ 

spt^AwriOng. An intor^sUng book In whh* Hit iulhors twwl to rt!y 00 dwcrlpUon^ 
nd tfwir own nptrtanca. mort tf»n on txmpks from others. 



iism. Jrffrty. Pgif¥ytilcfHowtoSnoilrlL7WnfclL«wiii.yff »tew Yoric; Simon & 
SdMBto'. 9nc^ ISM. in th(5 book Eism coaMnn mrUvmKs with conmtmia^ 
Uon. It hm*« book on p«Wfc sporting ilont.lwwmr.Efsin lays out U>tos8^ 
for •WKlKt^lwry.stylt. using aoiwli^ Also.ho 

incfaidis a section on i^ltsnMnsMp. It is a book fuH rf intortsting. bininoss-rtliM 
aiMca. 

Ut^BltfiiL Maw York: hc6ra«H«n Book Cm,^^ a iJilJ lo 

styla. clarity, and pradsion dasignad aspadally for bk^tnaspoopla but useful to 

«yoM.wliall>aryo«A<wrltlngtoaainatororlandterdorworklngona8^ In 

lha -prawAla- 1» U«a book. Ilia author diauosas tha ruhs and whon to 

Tha second part or tha book Is a cross-raferancad Index of words, rulas. subjects. 

andphraaas with great axamplas. AuseAilbookonthenneartorclear.oersuasive 

communication. 

f lesdt. ftKMph. ThaArtflfPMnTrtir N»w York: ColNer Books. 1951 . This is not a 
book onpiMk: speaking, howavar. the matarM applies diracUy and Ur^iortanUy. 
)n it. Fleach oNpUns how iriain talk occurs and how people can get across whrt 
wnltoMy. How yau can simpliiy your grammar, mrtayoup punctuation crisp, 
and pinpofnl what is wrong with your speaking. This book is a model of plain lalk- 
writtanki a cotarfU.praci8e. and aasy-to-undorstand manner. Hisfamous 
RaadriiilityFormda is explained in this book. Flesdi offers good ideas for all 
communicalflrs. Still avillabla. 

Frank. ffloO.HMftefitlY«f AtTftW tn 39 Swwfe y Mew York: Simon and 

Sdwstar. 1966. Frank suggests that the 30-8econd message is at the heart of 

every effacUva busimas cammunicaUon. wheUMr you are tiMng to assodatas 

selling an Idea or predict, writing a memo, making a business call, condurtfcig a 

roaating .<rg|yingaapaedt. This Is a practical, skins-arlentad book m how to 

priparaandd^ He talks about getting attention, keeping 

!S?^Jf¥?**^***'«^^y*'*^- An mtoresting, enjoyable book 
wlthuaeAii.bdlt.auggestions. 

SinjtoJtSyEllriiiSBMkiM. New York: Bananlin^ Books. 1963. 
Ihwjtwb wiliUan a book on voico ImproMBment. in a very easy-to-rcad manner. 
aheshojOTreaderahowth^ 

axarciseslhAstrengUMnapaadi. She shows how to ralax. breathe. avoM a 
monotone, feel comTortoUa. elimlnato verbal tics.' control nerves, and begin 
««wars*leM. Tl«a actual preparactionofaspaadi Is covered in nine pages. 
Hnigan offers simpla. practical advice. 
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m^^.e&wwriJ. HtrntoTAYourWivtotheToo. Mist Nyack. Ntw York: P«rfc«r 
PlMi9MivQi..kic.. 1973. toibookfuiiorUsbandpointoandviry atiortiMra- 
griVta. Higirty alKiws how to htip ot^^ 

ttm-j/ub apii fc i n g htlps y«i> nwfct sur> what you say ts ly uwhrstood, Icatp 

your Irfg mouth" from hoMtog you back 

Vary tasic« auparndal apiroacA to ftUing ah^ 

Horrmani«6lorte,aatfPiuUna6raMar. SdaafctfaaLanauaoaof Succan. Now York: 6.P. 
Putoam^ Sons* 19B3« Thaaa aultMr dtacuis craating a positiva climato. giving 
oUiars irtMtttoy most want iMai>ingror arroclMnass* ttia Angars of saying too 
much, iiondHng silanc^, raadhig othars* moodi, and rocoyrijing hiddan massagas. 
Ihay troat intorparaonai. not puMic ccnmunlcotlon: tiowavr, muiy or thair idias 
apply to UiapubHcsitoalion. Anintoraatingbookfulloroxaniplasfromthalivasof 
tha authors. 

Humes^JamasC. Instant ttoouanca: Piirttc Soaakki^ flada Eisy. Now York: Harpar & 
nDW,PiMiahirs(B«iws&Nebla Books), 1973. Humas*approtchistohripraidars 
prap«na apoadias qukkly and pMoaaly. His formuta: EMmpHfy, Amplify, 
Specify, and ElocUify-spalls EAS£n«idUkisupS7pogisorUiis247-pa9a 
b90k. Tharostorhtobcokisacalriogorica4rodkars(23pogasXm^ 
(124 pogasX mi 9oui-shi?»rs (23 pogasMntarasUng ^camplas and mdoUs for 
spaafcarstousainUiairspiadias. Theromnumer^BCil^dogsorsuchanacdotos 
dasignad for pdriic spaato s; this one tfliids to be slb^^ 

Humes, James. C. TAYourVihvtothaTflii . New York: !1c6raw-4iin IkMk Convnay, 
1960. TMsbook{sdesi(inidrore)(M:utivis,orpotanUale^ TheauUior 
deihs with communicalion in the business amfarence, by te^^ 
view^mdinraOrincetorapertars. 6ul 72-pogisor this 169-poge book is devoted 
to piMic spraking: choostag topics, organi rin g malarial, writing out speeches, 
rendbig apeaches, cofrtrclNng Tm, handling visuris, and dealing with hosifle <iucii- 
ticns. i*he book is slmplo and practical. 

ISMC9(m.nmD. HflwtoC(iniwth«F*«rrfP^SBMMiMpg.ahM'(^^ 

iw York: F«7)sw«rth PuMlsMnf Compsiy (• Longmm Sroup ComiMny). 1984. 
I wM c ao n COT c«Minc« you Uwl pubHc apMkinq c«i bt (Un! How on you take the 
t«TorMlo( Uit«(p«i«nci? TiwiMwkisniMwHhquoUUonsflromprontinenI 
p<rsonriHks.tadiriq^.«)tfeiani|dos. It «i enjoyriil*. wiUy. moUvaUng book 
UmA di9CU9MS ways to chiN Uw JitUra. tow to gtt liiiglhs. 
moAcriiri.mdiropa^iirimingapM^ An«f|joyri>l«book(UI ofstknuMingkiMs. 

K«Um. Ch«iM. ProfltitikPuMfcSiiMkfaM p. Now York: ^nlhencum, 1983. A shorl book 
(96 pages) Iwt covin • wMe rvige or publk sptAing corsets 
fnliion. OMptors wch as "How to SpMk Sktwiy.* *How to be Yourseir.' end Itow 
toHMMNYoirHmds'mriwstMsasirprisinglytolpAilbook. Tto book also inchKies 
a section on toacMng piMk speaking to oUmts. 

Kenny. rUdiael. Presentinq Yourself . New^oricJelmWIley 8- Sons.lnc. 1982. This is 
an Eastman Kodak Company book- to</lsMy M slidcly piwiuced in a ^ 
mwner. It ia a book for tto buB i nesape r ionwtw makes preswtatioM and includes 
mora UwR 100 colorflilptolor^ and ITS pages pages or explanaUon. itises- 
peciaRy designed ror time wto plan to mAe use or technical equipment sud) as 
slides, but tto suggntions ror preparation, orgmization. and delivery are direct 
slraiijlhtrorward. Interesting, useful, and clear material. 
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LMdi« Tlmm. Haw to Prioyi. Stai^, in< Ottlvir WInnhw Prtatnt^^ ffew York: 
AmiC(m« 1962. A ustfU hmdbook coviring inmy dif^^ 
prortsslofMi ivwtntotkm. Twoinajor 9acUofis«*eof!i*systimsi9^^ 

mUmtlpr0i$siliM^ Givts miny lists and points. 

Thuroug^ ml wtthwrlttin. 

LflRoux^Psd. saka\AMBrmm:Pr^mHL^^ MiwY€rk:Bvfies & Noble 

Soolis. 1964, Author sUtMlMttelNwic is not THiUic spewing- it's 
iteol srtHng to groups," IriI admils siniil«iUes e w«<^ auggosts fTorofices. 
6iv\is vary txpHcH and h^MU acMci on drt^^ 
\jdkKi.mdfmd^ This book is most hoIpAjl 

whin dtocuaaing tha tachnicri aqpads oTprasofitaUm^ 

Lirtclaaar, Art. Btfit^QiAks ^ <)d^riA£igBil* K^dtowpolis: Thi 6ofc6s*t1armi 
Conipany, Inc., 1960. A cK^/ book on pidriic ^padkirig by tho wall-known tola- 
vMonparaonriay. 61m canaMorMasuggiaUons on many aspacts on public 
spacing biA tha bast aactkna ara -Tba Non->loka-Tanfr's 
(Ch^Aar S) and Talking on Iho TOba* iOiaptar 1 6). 

finrtflTY'Hirff to TA Your Way tilth gap. Now York: Summit Books, 
1979. This book grow out of thadassas and saminnLi^iar conducts oA 
consulting nrm^Spaakaasy. ThabookfociMSonthaspokanimagi— how weise 
tha wonis, tha sound of our voicast and tl«9 way wa una our bodte as wa speA 
Ha^ a sUiing apokan ima?a maans faaling ralaKad and in coi^ 
audtonca, ( ji^aying authority and anargyt and domonsdraling an awaroncusi of the 
paoplalDV^omwaaraspadking. AusafUltpracUciitVary tnTormaUvabookon 
dalWy. 

Livnor, Sandy, with Mick Tumor. SDaakandeatBaauHarThaCanalatofiuMatoSD^^ 
«dPiraaantMionsUiatWtarkinawBuriaimatii^ Now York: Sisnmit Books. 
1963. ThaiRdhorclaimataprovidainthatachniquaa,8tap-^-staptr^ 
and drtivaring any apaadi or prasontaUon your caraar will damandoTy^^ The book 
isbaaadonti¥air%tanyaaraafaMparlancaaapr aah lia t of S poa k aa By t inc.. Sha 
focum mo0A on thacarafM planning nacassary fir af^^ Thi^itfa 
practicd jMriy Gonvltte (2U pa^Jt) aN^^ 

organizing your coidacd and (2) dav^rtoping a ityia. Fifty pagas of iidarviaws with 
1nrfir4*(niluraiapaalurs) concha AusaM.tnsiglhtfUibook. 

MicaH. P»J J. HBwtoTdfcYauVtoyioSuccaas:ThaSacratsofEfracti^ 

CommuBlcitlan . Now York: EP.Dutton,lnc.« 1983. tliciii traats tha basics, as 
wall aa bad hMts, vocabidary, narvous tan^, physical tanslon, craaling impact, 
axpariancat and gaining tha uppar hni. Micali sliows raadars Imw to mastar tho 
simpla skills for iMking sates praaantations* laading a dynamic maating, and mailing 
affacUva tolap h ona coMacts. This is a vary btsiCt simpla approach. 

Miliar. Sharod,IMWtekman.ElamNunnally^ SICrighUtllL* Now 

York: The Haw Amarican Library, 1962. Tha authors havadividad this book into 
thraa p«is: tha atyla and substance for communicalion, sfcills for saying what ana 
radty maans« and ways to trwkM contacts^-connacting . TMs book is a guida for rata- 
tingtopaopiainanamolionailyhaalthy way. ItisftdioTuianiKpracticidafMcs. 
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(Mson. RoiMrt B. Loudir mmI Funiriir: A PracUcii 6u M» for Owxomtna Staiw^ 
^i mt rtm n l'kM . Bwtirtoy. CaliT.: Tm SpMd Pms. 1965. If you «« r«nil«r with 
Ton Sipowi ?¥m IRMicaUom Md ^KwtratioM. thlt book nu Mo 
'dmalc' nmit. Nriaoo dMteUw book into ttmsocUom: (I) Trowing for Uw 
Stag*.' in MMdilitMpliins aid mlym spooking foorsonddivotapsnplon for 
OMTCOMtoi sligifiri^iU (2) 1n Uit LimolKbt.* in wMcb 
tni dmnmi MMdoty wMIt ipooking. ond (3) 'Aflor th» ApplouM.' in wlikA Iw coo- 
sidm akilis and Usiorios for Vtm long-term rosoluUon of Om roir of speAing. 
Alllwii#i tlMrt oro no sources dtod, Um book is uoofW. pr«cticai. ml 
pcgos toUri). 

p8ndleUin.Wln5tanK. ConKiloto Snookirli eniMv of Fuwiv Storits. Jokas «d Anocdotos. 
Nyack. Hnt York: Pvkor PubNsliing Compony. tnc.. 1979. PendloUn hau 
iroMdid spoAors with • usofUi dicUonry diflignod to °prov«: • :|mt«^ 
actiontoyourno)dflpoKh'(p.7). PmdMon dnims tho nwtorial h»?« is 'audionco- 
tostod.l«ugh-^iU&ignitUriai'(p.7). 829stflriosmofror*d. 

Robbh)S.ljrryn. ThoBuniaoMOfWHUiWMidSDaikiny : A Mmn^irM CammiaiiciAkin 
Unit- Nmr fork: Mcermr-flin Book Cernpny. 1985. Thobnicpromiso of this 
bo(^. is that ciorconwnunicalion IS tprsroquisito for success. tntMsspaciflc 
book. Robbins intogritos basic skins, intoliocturi imiuiry. and spadfic topics of 
comnwnicationippljcaMa to the proTassionai world. Tha first socUonoTtht book 
doais with tho gown^ principlas of communlcalion. After a section on writing, ho 
provtdas a section on gmril prindplos or speaking, and conciudas with a section on 
common ly^ of oral praaontetions. With a Ureo-pago UbKogrifihy. and-of- 
chaptor questions, and an Kpendix, th!s is more lika a brief (223i>ege) textbook 
than a typical trade book. 

RogM^.NiUKaH. Talk-<>owir: Haw to Soiok with^jt Foar. A Systematic Trajnln? 
fiCfigam- New York: Dodd.nead& company, im Theaulhor is responding to 
a oral cominunkaUon course she took which did not address th* fear of speaking in 
piMic. Rogirs cantors her method of public speaking around fear as the basic pro- 
blem. Her coping methods coma nrom three 80urcas:(1) behavior modification. 
(2) theatre, and (3) speech crarung. Citas none of the resevch on speech aradety. 
but gim many specific ONerdaes in a iMiMing-block ipproach.' 

Smwff.Oorthy. Spoedi C« Ownae Yoir Ufa: Tkia on Spaedi. Conversatioii, ind 
Sp»ec5<ncfciH9 . New York: Oell Publishing Co.. (A Ml Book). 1970. Samoffhas 
dMded hir bock into three parte: (1) -Sound ri ^ as You Look.' (2) 'Conver- 
sAion.' and(3) The Speed>.' An apptndbc of ^Speech Cosmetics.' Iteadings for 
Color and E(r«cUvone8s.' -Punchlinors.' and Itef ranees.' occupies 126 pages of 
Uds3&7-pngebook. TMs Is an tnTormri. practical book AM of suggestions. She 
uses numerous exampi.'tt to buttress the liv^ writing stylo. 

Shea, 6(Tdon. Ma-ajnp a Diff icult or HaaUle Audience . Englewood CWtt, N J.: PrenUce- 
K«ll.inc.(ASpadran6ook).1964. Shea nMkas It dear that this is oglLa book on 
pidriic speaking aHhought it conUrins many ideas that can help readers make a first- 
daas^MChorprasnUAion. It Is a book on how to work productivaly with audi- 
ences and groups whm hoaUHty. fear, apdhy, ■m-. "am. or deTealism shadow the 
proceedi n g i . ltisapractictloMr'sbookd*si:/^jr spaAors or leaders. itisfUII 
ofpractical ideas and todmiguea. A brief MMiogrMv is induded. Sheaenvtasizas 
preparation and presonte a dear. usUlifi. and inforniativa book. 
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Simnm.Si<. How toltoUwLifaof thcPodhm. Niw York: ATtCOn (A Division of 
AmericM n m rnf mrn l t AssocMkns). (962 BoicaUy. tMs is • 294iMg» privat* 
coiMcuon Of opMn|i« ciowiQS« jokm, wiMPCts« wM |iiNiO90|iiNCii GOfuniincs wntv«» 
SHM0h!A 0. Fnnlr.hrHMB latd to tntanct mi iniivan Um nMny apMChts he has 
f>in. It hiMioMgnid to toll you bSE to Miw • iino« kiprw your phr«ing» or 
uaoamicnipiiMt. TlioiMiQksiwriiosttitrMir withiw^ 
apoAors git bito ttioir taft«onlivon it along tho way«mjgtt ofTwMlo Iht gttUng 
hgood. nmy practical 9uggntiQiairot« S9od In for bogln^ Afunand 
somofvhatuoofulbook, 

Snon» Frank. HowloSlMidUbMiJSDoAViWIteBuBintss , Now York: Comirslono Ubrary* 
1977. SnoN is a bininosamm writing with IhoproMoms or tte 
cioirlyinmM. Tli^isapracticil^condoaguidodosignodioalwwtNfiy 
howtoapo*ontti04'rool. Ho diaooaos how lo command an ai«Konco»dirodyo^^ 
flro*aay what you moantOollyoir Moa^provtyoir poinl, and git ac^ TWaiaa 
simplOv practical* basic book, 

Snydor^Elayno. SaaikfarYouraolf-WlthConndinca. Now York: Now Amorican library 
(A Signot BookX tOeS. Hiro is a laymonia pii>lic apoAing taxlbook— informotivo, 
inlarastifVtandconipMa. EfToctivi piMk apoAing roquiros Umo» ofTorU prac^ 
and poUonco;thirtar«faw shortcuts for axcolloiM Snyder oflen; guidclinos for 
UiortMighproparationandpractico. Foratradibookonp(Micspoaking,youwonl 
go wrong with tMs ono* 

Spicor. Koith. .MftnU* Sardm Ctty. N.Y.: (MbMay & Con^any* inc,» 1982. An 
oxc^lonl book on impromptu spooking or (mora praciady) spMking wittjoul notes. 
Spicor» a joumriistt poHtk^ commmtator* and tak show host* ofTors compelling 
arguments for diMirioping a spo ^<aoous speaking stylo. 6iyes many formulas and 
exorcisor for mastering tho t od and importantly tolls "When Not To Wing It* 
(Chapter 10). WiH worjireadbig. 

Turner* wnihm. Secrets of P e rsonal Porsuaaion . Erglowood aiff^* Now Jersey: Prentico- 
tWI» lnc.« 1965. Turmr draws firom reel-world experiences to clarify and amplify 
Msconcepts. He pnMdbs success secrets designed to help people operate suc^ 
fulty with other indivlduab» ki smalt groups , and before large audiences . An inter- 
4islkig bookfUIof precUcaladykre. 

Va)onU.Jeck. SooaktJb With CanfMance: How ti^Prenara, Learn, 

SaaatilK* New York: William Morrow and Company* inc.« 1962. TMs is a prec- 
tkii^entertahrtngbeok. Volenti on*(N^ad^ on an aspects of p]anning»writi^^ 
memuizing, and doHvering a speech. He ^ivespartiodaromphesis to length, con- 
totiU and the impor t ance of knowing when, where, and to whom one is apoAinq. 
The book is (Vdl of anecdotes and examples fIrom well^mwn per 
andfamous. This a brief (1S2iiago)porsonal-e)4Mriencerep^ 
enjoyable. 

Wilbur A. Porrv. Standtte-Snoaktki-orShu^tki . New York: Dendmr Books, 1981. 
A general guhie«;piMicspeiMig written in en 'easy^o^^ Covers 
the difrerenl types of apeedios, preparing apeechea, dHVerent styles of ielivery, 
and T.T. Barman's Sure-ffc*e Recipe for Success" Gives ideas for speech topics. 
VMIe parts of the book are UN(U, the book as a whole lacks depth and 
in terms of quality. 
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Witte Btttor.SPMicBtUBr, Pieasantvilte. tmf York: The Rradsr's Digest AssodaUon, 
1977. ThhisirtftrMctgiMtdisignidtoht^ 
ml good writing. ltha73(HMVtcofnpindiumftilloroxarn^ 
MoplMining* inlirvitws« atlling, ranning m otUngs, btaUng stagt fri^, mtd the 
v»4qus «9picts of spooch |rip«*«tion« Pwtrourison 
thti^. IhteisawolHirrittonrtMurctrUlorinro^ 

W/dro.Kiimth. Thtat to Your Foot Tht Art rfTWnfcln^ii^ 

Engltwoodain^«NowJirMy:PriotiaH^ Wydro 
errors Aims or tNorcists* oxmpifs* 1^ 

qukfc thinking. This ism topodalfyuseM tMMk ror those c«IM upon oTlon to 
impromptu speeches. AineM^lnrormetivtliook rulloTprecUcelsuggesUons^ 

Zenker.Amold. ftetarina thePiiilicaprtlidtt. Hew York: Oodtf. Heed & Company. 1983. 
By the l ead fc ig {mage-nMker ror Amrica^ top eNiaiUvts/ this book covers both 
ramilar and unfamitiar subjects related to public speaking. Discusses appearance in 
detail (mustaches, hair lranspiants« eye glasses* etc.) but glosses over the subject 
or stage fright Best section is on televised interviewing. 
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